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\  mEnglish | @ Logout
HTAg HHal 397 Ue 71 ... 0 ‘ ¢

MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

Department Of : DEMO DEPARTMENT , UTTAR PRADESH
Logged As : Demo DEPT Admin , Head Office Administrator Role : Department Administrator
Posted At @ Department Head Office Logged Time : 23 Apr 2020 12:50:21 AM

th APARMaster Creation  Department Administrator ~ Reports  Transfer Module  General Query f Utility ~ Oniine Leave  e-Profile

Performance Indicator Guidelines

Prepare Eligibility List Create Performance Indicator

PreE e AR R Eu R e BN R RAR Vacant post fo be filled by transfer Assign Reporting/Reviewing/Accepting
GRT G410 S | &4 8 74 [Qumiig TSiRees (dptad i
% Wﬁ og ﬁ"r’rﬁ &ﬁﬁlﬁﬂﬁfﬂﬁﬁ ol G:'é?_m . Fix Transfer Ground F"nn"t!r

3. e Tl TG & WORHE PR e € T ) T _ .
Follow up Higher Authority Order

3 THIAT 5 edcs & QOIE (MHiNG B & 900 Be1U0

¥. TEiaG VAT SS9 Bl T8 doe Weos B H7er Hufh

R FA R e e I D Fa tti Rraet ey Generate Transfer Order

&, TWIE TS TT T WERAY SEeey [qunig Mt

Run Transfer Procedure

Publish Transfer Order
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Administrator to create all the Pl questions, assign their Maximum marks and map
with related Cadre/Designation from this window.

Logged As : Demo DEPT Admin , Head Office Administrator Role : Department Administrator
Posted At : Department Head Office Logged Time : 23 Apr 2020 12:50:21 AM

™ APAR Master Creation  Depariment Administrator Reporis  Transfer Module  General Query / Utility  Online Leave  e-Profile

PERFORMANCE INDICATOR MASTER

Add/Update Performance Indicator Question(s)

Performance Indicator Question *

(Maximum 300 characters)

Maximum Marks*

Maximum marks According to Weightage Percentage

ALL

AC OPERATOR

ACCOUNT AND AUDIT OFFICER
ACCOUNT AUDITOR

Designation ACCOUNT OFFICER

ACCOUNTANT

ACCOUNTANT CUM STORE KEEFPER
ACCOUNTENT CASHIER FSL

ALL
departmental

Applied For® Cadre

MO
View All Performance Indicator Questions

1 Attandence in the class 10 E
2  Demo Pl Question 2 20 o
3 Deme Pl Question 3 10 o
4 Demo Pl Question 4 30 o
5 Deme Pl Question 5 10 o
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Next task is to Assign Reporting/Reviewing/Accepting officers for review/ accept
performance indicators of each eligible employee.

:c-04 Regular langL X | hd (353 unread) - shahmaansari@y:= X | - Manav Sampada x -+
(@ Not secure | ehrms.upsdc.gov.in/Performancelndicator/Performancelndicator/PerformanceFixation v ‘
nail BB YouTube BEF Maps z Constitution of Indi...

Logged As : Demo DEPT Admin , Head Office Administrator Role : Department Administrator
Posted At : Department Head Office Logged Time @ 02 Apr 2020 12:42:28 PM

#  APAR Master Creation  Depariment Administrator Reports  Transfer Module  General Query / Utility  Online Leave  eProfile

ASSIGN REPORTING/REVIEWING/ACCEPTING FOR PERFORMAMNCE INDICATOR

Set Reporting,Review & Accepting Officer for Performance Indicator

For the Year *| 2019-2020 v
District*| LUCKMNOW v
Reporting Office* | Demo Office v
Cadre | —Select-- T

Level in Cadre | —Seleci-- v

Set Default Reporting

Set Default Reviewing

Set Default Accepting

All the Unassigned Employees below will be Assigned to entered default Reporting/Reviewing/Accepting.
If record is not already locked, Reporting/Reviewing/Accepting can be changed individually.

[ susmit | [ canceL | [ priNT |

Sr. eHRMS Posting i ) Cadre‘f Reporting Review Accepting
No Code Name office Designation Level in Officer Officer Officer

Cadre eHRMS Code eHRMS Code eHRMS Code
1 577508 AMEE C Dema Office AC OPERATOR Lo | | | | | |

2 986176 ABCD DFG Demo Office AC OPERATOR departmental/-- | | | | | |
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Role : Department Administrator
Logged Time @ 02 Apr 2020 12:42:28 PM

Logaged As : Demao DEPT Admin , Head Office Administrator
Posted At : Department Head Office
i e) APAR Master Creation  Depariment Administrator Reporis  Transfer Module  General Query / Uiility  Online Leave  eProfile

' '
ASSIGN REPORTING/REVIEWING/ACCEPTING FOR PERFORMANCE INDICATOR
Set Reporting,Review & Accepting Officer for Performance Indicator

For the Year *| 2019-2020 v

District:| LUCKNOW v

Reporting Office* | Demo Office v

/ For setting \ Cadre| —Select- v

Reporting/Reviewing/Accepting officers Level in Cadre | —Select— v
for all Employees, submit their EHRMS ID Set Default Reporting
still there will be option to change SetUCETHEER D
Set Default Accepting

respective officers for individual

employees. All the Unassigned Employees below will be Assigned to entered default Reporting/Reviewing/Accepting.
If record is not already locked, Reporting/Reviewing/Accepting can be changed individually.

(&

[ suemir | [ canceL | [ PRINT |

Sr. eHRMS Posting . ) Cad re_f Re:_mrtmg Rm_rlew Acc_eptmg
No Ccode Name office Designation Level in Officer Officer Officer

Cadre eHRMS Code eHRMS Code eHRMS Code
1 877808 AAEB C Demo Office AC OPERATOR - | | | | | |

2 886176 ABCD DFG Demo Office AC OPERATOR departmental/-- | | | | | |
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26 1045961 sITA Demo Office | AC OPERATOR f'epamﬁema"r_ | || ||
27 1045943  SUBH Demo Office | ACCOUNTAMNT f'epamﬁema"t | || ||
25 1077753  SUMNIL Demo Office iﬁgﬁ';':r ijepa"mema”’ | || ||
29 931265 f;g;: Demo Office | AC OPERATOR ijepa"mema”’ | || ||
30 SS0533 rscﬂ:'ll.:ﬂ Demo Office iﬁgﬁ';':r ijepa"mema”’ | || ||
Y ADAN
31 1045950  SURESH Test Office  AC OPERATOR f'epamﬁema"r_ | || ||
3z 1088861 TEST Demo Office | AC OPERATOR f'epamﬁema"t | || ||
33 sessas  ILOV .. Pemeoomee S0 U ear  CorRTmemE | |
34 1045932 ;::(EBKH Demo Office MO ijepa"mema”’ | || ||
as 1045962  YASH Demo Office ACCOUNTAMT CI=rEhin=iE b= | 856538 || 56537 || ETTO66
MNOTE= : Please confinm whether individual's reporting/reviewingfaccepting officer is correct as per abowve list. If there is any change, please edit the
reporting/reviewing/accepting officer eHRMS Code and fill correct Code.
L. -

After Saving, Record must be
lock. Otherwise Employee will
not be able to Submit his PI for
respective year.
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Employee will use ‘Fill Pl Self Assessment’ menu to submit their Pl marks and view
approval status of their submitted marks

- d # English | © Logout

HT9d FHIET I<IR_Ha L]
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

Department Of : DEMO DEPARTMENT , UTTAR PRADESH
Logged As : ( HRMS Code -856537 ) -->> EMP ONE , ACCOUNT AUDITOR Role : General User
Posted At : Test Office Logged Time : 23 Apr 2020 12:10:04 AM

# OnlineACR/APAR  Transfer Module Salary Slip  Online Leave  General  Transfer Request

Performance Indicator Guidelines
s N
Transfer Request Fill P1 Self Assessment
Transfer Exemption Request View Pending Pl For Reporting
2019-2020 View Pending Pl For Review
\ J

View Pending Pl For Acceptance

ehrms.upsdc.gov.in/Performancelndicator/EmploysePerformance
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Maps ® Constitution of Indi...

e # Engish | © Logout
HI<d H¥e] IT¥ U9
MANAYV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

Department Of ;: DEMO DEPARTMENT , UTTAR PRADESH
Logged As : { HRMS Code -979821 ) -->> EMPLOYEE TWENTY , AC OPERATOR Role : General User
Posted At : Demo Office Logged Time : 04 Apr 2020 1:58:12 PM

#  Performance Indicator  Online ACR/APAR  Salary Slip  Online Leave  General  Transfer Request

VIEW PERFORMANCE INDICATOR STATUS

1 2019-2020 Pending Fill Performance Indicator
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Logged As : { HRMS Code -979821 )} --=>> EMPLOYEE TWENTY , AC OPERATOR Role : General User
Posted At : Demo Office Logged Time : 04 Apr 2020 2:05:01 PM

[y ] Performance Indicator  Online ACRFAFPAR Salary Sip  Online Leave  General Transfer Request

EMPLOYEE PERFORMANCE INDICATOR FILLING FOR YEAR (20192-2020)

Fill Performance Indicator

Attandence in the class :
(Rate yourself under 10 marks.)

Demo Pl Question 2 :
(Rate yourself under 20 marks.)

0

Demo Pl Question 3 :
(Rate yourself under 10 marks.)

Demo Pl Question 4 :
(Rate yourself under 30 marks.)

Demo Pl Question 5 :
(Rate yourself under 10 marks. )

CENEIEN

Demo Pl Question 6 :

10)
(Rate yourself under 20 marks._) |

Overall Rating 50%

Comment (If any):

{(Maximum 400 characters)

SAVE AS DRAFT

EMFLOYEE TWO TWO

Reporting Officer:

SUBMIT TO REPORTING

*{If any discripency in Reporting, contact your establishment office before submit.)
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An employee can also be reporting/ reviewing/ accepting officer for other employees.
He can view/forward/approve the same from this menu

«-04 Regular lang:. X | b (353 unread) - shahmaansari@y: X | Manav Sampada x i Manaw Sampada x -+ — x

(@ Not secure | ehrms.upsdc.gov.in/Performancelndicator/EmployeePerformance/PendingPIForReporting g P -] o

nail BB YouTube BEF Maps : Constitution of Indi...
~ - R U B S e S b B e W MM e g e i R e s

Department Of : DEMO DEPARTMENT , UTTAR PRADESH
Logged As : { HRMS Code -856538 ) --=> EMPLOYEE TWO TWOC , AC OPERATOR
Posted At : Demo Office

Role : Establishment Data Entry

Logged Time : 09 Apr 2020 1:41:15 PM

Online Leave

Employee Enroliment  Employee Service Book Detail  Online ACR/APAR  Joining Relieving Reports  Transfer Module  Online Tour  Salary Slip

Performance Indicator Guidelines

PENDING Pl FOR REPORTING Transfer Request View Performance Indicator Status

View Pending Pl For Reporting

View Pending Pl For Review
e-Hrms Code | |

OR,

View Pending Pl For Acceptance

Starting Letter of Name | A |

SEARCH

Employee List

Click View to
View/Report
PI.

AMBB C AC OPERATOR Demo Office 2019-2020 View ¢
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Reporting office can change the marks and submit for reviewing officer.

EMPLOYEE PERFORMANCE INDICATOR REPORTING FOR YEAR (2019-2020)

Fill Performance Indicator

Self Appraisal

pol
Aftandence in the class : -
(Rate Employee under 10 marks.)

5

Demao Pl Question 2 :
(Rate Employee under 20 marks.)

Demo Pl Question 3 :

(Rate Employee under 10 marks.) / By default Employee's self

Demo PI Question 4 : ( assessment will be filled )/ n
(Rate Employes under 30 marks.) in Reporting, thIS can be

[ ]
El
il
[ |

Demo Pl Question 5 : changed as per need

(Rate Employes under 10 marks.)

\

Demo Pl Question 6 :

(Rate Employes undar 20 marks.) 10 20 i A
N\
Overall Rating 50% 50%

Employee Comment: EmpRemarks

Comment (If any):

{Maximum 400 characters)

SAVE AS DRAFT

I EMP ONE
Reviewing Officer:

SUBMIT TO REVIEWING

*{If any discripency in Reviewing, contact your establishment office before submit.)
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Reviewing officer can also change the marks and submit to accepting officer.

Department Of : DEMO DEPARTMENT , UTTAR PRADESH
Logged As : [ HRMS Code -856537 } -->> EMP ONE , ACCOUNT AUDITOR Role : General User

Posted At : Test Office Logged Time : 09 Apr 2020 1:44:14 PM

™ Online ACRIAPAR.  Transfer Module  Salary Slip  Online Leave  General

Performance Indicator Guidelines

Transfer Request View Performance Indicator Status

View Pending Pl For Reporting

View Pending Pl For Review
e-Hrms Code

OR, View Pending Pl For Acceptance

Starting Letter of Name

SEARCH

Employee List

1 877809 AABB C AC OPERATOR Demo Office 2019-2020 View
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EMPLOYEE PERFORMAMNCE INDICATOR REVIEW FOR YEAR (2019-2020)

Fill Performance Indicator

Self Appraisal Reporting Review

Attandence in the class : 5 5
({Rate Employee under 10 marks.)

Demo Pl Question 2 : 10 10
(Rate Employes under 20 marks.)

Demo Pl Question 3 : 5 5
(Rate Employee under 10 marks.)

Demo Pl Question 4 : 15 15
(Rate Employee under 30 marks.)

Demo Pl Question 5 : 5 1
(Rate Employee under 10 marks.})

Demo Pl Question 6 : 10 5
(Rate Employee under 20 marks.)

Overall Rating 50% 45% 45%

Employee Comment: EmpRemarks
Reporting Comment: ReporiingRemarks

Comment (If any):

{Maximum 400 characters)

SAVE AS DRAFT

EMPLOYEE TWO TWO
Acceptance Officer @ ! N
*{If any discripency in Accepfing, contact vour establishment office before submit.)

SUBMIT TO ACCEPTING
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Accepting officer can finally accepts the Pl marks.

Jmail D YouTube B¥ Maps ¥ Constitution of Indi.
pepartment Ur @ DEMU DEFAKIMENIT , Ul lAK PRADLEDH
Logged As : { HRMS Code -856538 ) -->> EMPLOYEE TWO TWO , AC OPERATOR Role : Establishment Data Entry

Posted At : Demo Office Logged Time : 09 Apr 2020 1:46:31 PM

¢ Employee Enrollment  Employee Service Book Detail ~ Online ACR/APAR  Joining Relieving  Reports  Transfer Module ~ Online Tour  Salary Slip  Online Leave

chia Performance Indicator Guidelines

-
PENDING Pl FOR ACCEPTANCE Transfer Request View Performance Indicator Status
View Pending Pl For Reporting
Search Employees
View Pending Pl For Review
e-Hrms Code 877809 |
OR, View Pending Pl For Acceptance
Starting Letter of Name ‘ |
SEARCH
Employee List
1 877803  AABBC AC OPERATOR Demo Office 2018-2020 View
J
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-~ Employee Enrollment Employee Service Book Detail Performance Indicator O e ACRIAFPAR Joining Releving Reports: nline Tour Salary Slip ne Leawve General

EMPLOYEE PERFORMANCE INDICATOR ACCEPTANCE FOR YEAR (2019-2020)

Performance Indicator

Self Appraisal Reporting Review

Attandence in the class : 5 5 5
(Maximun Marks for this Cuestion is 10.)
Demo Pl Question 2 :
(Maximun Marks for this Question is 20.) o g a0
Demo Pl Question 3 : 5 5 5
(Maximun Marks for this Cuestion is 10.)
Demo Pl Question 4 :

15 15 15
(Maximun Marks for this Question is 30.)
Demo Pl Question 5 : 5 5 5
(Maximun Marks for this Question is 10.)
Demo Pl Question 6 :
(Maximun Marks for this Question is 20.) o 2 a0

Overall Rating 50% 45% 50%

Employes Comment: EmpRemarks
Reporting Comment: ReporfingRemarks
Reviewing Comment: Employee's self assesment for Pl 6 was accurate.
Agree with Review Rating? : Yes ¥

Final Rating = %o

Comment (If any):

{Maximum 400 characters)

APPROVE PERFORMANCE
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Next task for administrator is to prepare eligibility list to be considered in proposed transfer procedure

Logged As : Demo DEPT Admin , Head Cffice Administrator Role : Department Administrator
Posted At : Department Head Office Logged Time : 23 Apr 2020 12:50:21 AM

#  APARMaster Creation  Department Administrator  Reports  Transfer Module  General Query / Utiity  Online Leave  e-Profile

ELIGIBILITY LIST

@ Fill parameter to prepare an Eligibility List

Cadre® departmental v

Level in Cadre  --A[|-- v

Performance Indicator

Percentage(Maximum value) PI Percentage

Length of Service(Minimum value) | 5

Cutoff Date ~ 73/04/2020

Naote: [t will filter employees having length of service greater than or equal to filled value and Performance Indicator less than
or equal to filled value. Fill anyone or bath.

VIEW REPORT || LOCK |
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All the listed Employees will be marked as Eligible for transfer process after locking the list using Lock Button.

Logged As ; Demo DEPT Admin|| = - - e |t Department Administrator
Posted At : Department Head d|_* onav Sampada Repo 73 Apr 2020 12:50:21 AM

m — : _ ﬁ
i i

@ Fill parameter to prepare
T
,{5@% UTTAR PRADESH
it
la .
'.\._%g;;' DEMO DEPARTMENT
St i
Eligibility List
Cadre : departmental || Cadre Level : —-All- || Pl Percentage : = || Length Of Service : § || Cutoff Date : 23/04/2020
EM  Diswict Department Posting Designation Cadre Cadre Kame eHRMS  Homo Datn of Length Performance
Office Leval Code  District  Posting of indicatar
Py Servico
1 LUCKNG DEMO Demc Office ACCOUNT  departmental SAROUSMGH 1045048 BALLIA 11121008 24
Length w DEPARTMEN OFFICER
1
2 LUCKND DEMO Demo Office ACCOUNT  departmental EMPLOYEE  B77081 BULAN 170202000 20
w DERARTMEN ALDITOR FIVE DSHAH
1 R
3 LUCKNG DEMG Deema Office AC departmental ABCD DFE  GBEITE AGRA DMODE00Z 14
Nota: |t w DEPARTMEN OPERATOR
{ T
GEE Ao 4 LUCKND DEMO Demo Offce ACCOUNT  depastmental KUTTA 1048818 LUCKN 12122012 B
W DEPARTMERN OFFICER o
T
5 LUCKND DEMG Deme Office  ACCOUNTE  departmental TEST EEER4E  LUCKN  DSO22014 B
w DEFARTMEN NT EMPLOYEE o
T CASHIER
F5L
& LUCKNO DEMO ciicedddd  AC departmental EMPLOYEE  B77088 BEHRAI 28022015 5
W DEPARTMEN OPERATOR THREE o
1
7 LUCKNG DEMO Deme Office ACCOUNT  departmental HAKIM SINGH 1008883 LUCKN  D1/10:2018 3
\ W DEPARTMEN ALDITOR o )
T
4 LUCKNG  DEMG Dema GOffice AC departmental SUNIL YADAY B31285 LUCKN 072018 5
w DEPARTMER COPERATOR oW
T
-
-
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District wise vacancies in offices which are proposed to be filled by this Transfer Procedure
shall be filled by Department administrator for respective Cadre, Level & Designations.

VACANTPOST TO BE FILLED BY TRANSFER

@ Add Vacant post to be filled by transfer.

Office District* LUCKNOW v

Office Level *  Layell v

Office* Test Office - [N.A ¥

Cadre* departmental v
Level in Cadre *  |ayell ¥
Current Designation * - A]l-- ¥

Mo. of Post * | 5

| susmiT || RESET |

Show

Search:
25 T
entries
Sr. No  District Name Office Name Cadre Cadre Level Designation Vacancy Post
1 LUCKMNOW Demg Office departmental levell AC OPERATOR 1 m
2 LUCKMNOW Mohanlalgang chc departmental levell MO 2 @
3 LUCKNOW utarathiyva phc departmental levell ACCOUNTENT CASHIER F5L 1 E

Showing 1 to 3 of 3 entries First Previous 1 Next Last
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Department administrators will also define priorities for different type of grounds on which
employees can apply for transfers

# English | @ Logout
HTg HrgeE] 99X g2

MANAV SAMPADA I.ITTAR PRADESH

AHRMS APPLICATION FOR EMPLOYEE MANAGEMENT

Department Of ;: DEMO DEPARTMENT , UTTAR PRADESH
Logged As : Demo DEPT Admin , Head Office Administrator Role : Department Administrator
Posted At : Department Head Office Logged Time : 23 Apr 2020 12:50:21 AM

th APAR Master Creation  Depariment Administrator  Reporis  Transfer Module  General Query f Ulility  Online Leave  e-Profile

Pe ~
DEPARTMENT WISE TRANSFER GROUND PRICRITY

S.No Transfer Ground Priority Number

1 Terminal iliness 1

2 Physically Handicapped rd

3 Divorcee 2

4 Widow 5

5 Spouce Working a

6 Retirement

T Mentally Sick Child 1

'Set 1 for equal priority to all or 0 for zero priory”
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Transfer Requests : Employees can send online request for General/Mutual Transfer to
their immediate Reporting Officer. (Reporting can also be set/change).

vepartiment ur © pEMU DEFARKIMENIT , Ul lAK PRALEDH
Logged As : { HRMS Code -856537 )} -->> EMP ONE , ACCOUNT AUDITOR Role : General User

Posted At : Test Office Logged Time : 23 Apr 2020 12:10:04 AM

¢  Online ACR/APAR  Transfer Module  Salary Slip  Online Leave  General Transfer Request

Performance Indicator

Transfer Request E TRANSFER REQUEST

Transfer Exemption Request

Reporting Officer * 883357 - EMP SEVEN Change Reporting Officer
Request Type * ' General ' Mutual

Court Case * ' Yes '® No

Reason for Transfer * -Select- v

Request Type Request Date Reporting Officer File Status

--No Records Found--

vin/TransferModule/TransferRequest



AT FUGT NEd W WHRAT 5f3he (PI) & MUR W ANE 9T3 y&diad TAETEI0T YoTTell T 9T

Choice of preferred District/Office for transfer is also submitted by the employe

Reporting Officer * BEZ357 — EMP SEVEM Change Reporting COfficer
Reguest Type * = Ceneral ' Mutual

Court Case * U Yes ® No

Reason for Transfer * —Select— -

Preferred Offices

Department * | DEMOC DEPARTMEMNT |
Office Starve * | UTTAR PRADESH v |
Office Lewvel * | Level1 - |
Distirct * | LUCKNCW-== District |
Office # ——Any Office in District—

] Demo Office

L test

L testl

2 office4444

= Mohanlalgang chc

) utarathiya phc

P 3

Preferred Office Remowve

——Any Office in District—— , LUCKNOW-=>> District Class -A g’

SUBMIT CAMNCEL

Sr. No Request Type Request Date Reporting Officer File Status

—Mo Records Found—
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In case of Mutual Transfer Request, Employee will have to specify other Employee’s
eHRMS Code with whom he wishes mutual transfer

Logged As : { HRMS Code -856537 } --=>= EMP ONE , ACCOUNT AUDITOR Role : General User
Posted At : Test Office Logged Time : 23 Apr 2020 12:10:04 AM

-~ Online ACR/APAR. Transfer Module  Salary Slip  Online Leave  General Transfer Request

ONLINE TRANSFER REQUEST

Reporting Officer 883357 — EMP SEVEN Change Reporting Officer
Reguest Type * ) General ™ Mutual
Court Case * D Yes ® No
Reason for Transfer * Mentally Sick Child A
Remarks *
P
please enter the eHRMS code of employee - * 877088 SEARCH
Name : EMPLOYEE THREE DOB : 01-02-1984
District : LUCKNOW Current Posting Office - officed4444
Designation : AC OPERATOR
Cadre : departmental Level in Cadre -

! The eHRMS Code entered is accurate and based on mutual consent from the concerned employee.

SUBMIT CANCEL

Sr. No Request Type Request Date Reporting Officer File Status

—Mo Records Found--
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Other Employee will receive a Mutual Transfer Acceptance request in his login. Request
will be considered for further processing only after acceptance by him

# English | © Logout

e HIAE WEgEl] 9% HS 90
fr ?@; MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MMAGEHEHT

Department Of : DEMO DEPARTMENT , UTTAR PRADESH
Logged As : { HRMS Code -877088 ) --> > EMPLOYEE THREE , AC OPERATOR Role : Establishment Verifying

Posted At : Officed444 Logged Time : 23 Apr 2020 12:39:24 AM

@  Semrvice Book Verfication Online ACR/APAR  Transfer Module Online Tour Salary Slip  Online Leave  General

ONLINE TRANSFER REQUEST
Sno. Request Date Employese Mame District Office Action

1 23042020 836537 - EMP ONE LUCKMCW Test Office ACCEPT REJECT

Sr. No Request Type Request Date Reporting Officer File Status

~MNo Records Found--
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Transfer Requests can always be tracked in order to know their current status.

Logged As : { HRMS Code -856537 )} --=>= EMP ONE , ACCOUNT AUDITOR Role : General User
Posted At : Test Office Logged Time : 23 Apr 2020 12:43:32 AM

-~ Online ACR/APAR. Transfer Module  Salary Slip  Online Leave  General Transfer Request

ONLINE TRANSFER REQUEST

Reporting Officer * RR2IS7 — FMPSFEVYFN  Channe Renortinn Cfficer
Request Type * | Track Online Service Request = |
Court Case * Request Type : Transfer

Reason for Transfer * & 856537 - EMP ONE — & B83357 - EMP SEVEN

A: 23/04/2020 Pending

Remarks:: Remarks:

Sr. No Request Type Request Date Reporting Officer File Status
Mutual
1. Paired Employee: 23/04/2020 883357 - EMP SEVEN Approval Pending

277083 - EMPLOYEE THREE,
Dffice : officedddd
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Transfer Exemption Request : Transfer Exemption Request can be made by Employee
in order to exempt himself from Transfer Procedure of that particular year.

. Enghsh | © Logout

HIAY HFUET ITX_HaE
MANAV SAMPADA UTTAR FRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

Department Of : DEMO DEPARTMENT , UTTAR PRADESH
Logged As : { HRMS Code -856537 ) -->> EMP ONE , ACCOUNT AUDITOR Role : General User
Posted At 1 Test Office Logged Time : 23 Apr 2020 12:43:33 AM

# Online ACR/APAR  Transfer Module Salary Slip Online Leave General Transfer Request

Performance Indicator

e INE TRANSFER EXEMPTION REQUEST

Transfer Exemption Request

Reporting Officer * 883357 - EMP SEVEN Change Reporting Officer
Court Case * U Yes ® No
Remarks *

Sr. No Request Date Reporting Officer Status

—No Records Found--

ansferModule/TransferExemptionRequest
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Administrative Transfers can be performed from this page. After entering eHRMS code of

Employee, details of current posting of searched employee are displayed. Then his
choice can be selected from available vacancies at desired location.

Logged As : Demo DEPT Admin , Head Office Administrator

Role : Department Administrator
Posted At : Department Head Office

Logged Time : 22 Apr 2020 12:50:21 AM
s =) APAR Master Creation Department Administrator Reporis Transfer Module General Query / UHility

Online Leave e-Profile

-
FOLLOW UP HIGHER AUTHORITY ORDER
@ Add Higher Authority Order

Enter eHRMS Employee Code* 856537

Se. Name Designation District Office Marked Home Employ gmse Cadre Coirs
Mo g District Group Level
Employee
1 EMP OMNE ACCOUNT AUDITOR LI MNONY Test Office Mo LUCKMNOW MNo departmental levell
District * LUCKNOW v

Sr. o _ Cadre _ _ MNo. of

No District Posting Office Cadre Level Designation ey

1 LUCK NOW Demo Office departmental levell AC OPERATOR 1

2 LR MO Test Office departmental evell ACCOUNT AUDITOR 1

& LUCK NOW Maohanlalgang chc departmental levell MO 2

= LIS K MNOW utarathiya phc departmental evell ACCOUNTENT

CASHIER F5L !

Transfer Ground * Divorcee b

Transfer Type *  Adminitrative A

Recommended by * Honorable Chieft -

[ suemiT |[ RESET |
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After defining all required parameters, vacancies & eligibility list, Transfer Procedure will be run from below page

d) - shahmaansari@y: X ‘ © (3) WhatsApp X | Manav Sampada X + .
® Not secure | ehrms.upsdc.gov.in/TransferModule/ProcessTransfer/ProcessTranferRequest Q W /£ B

Gmail €D YouTube B® Maps W Constitution of Indi..

# English | © Logout

HTAY HFgaTl IR g2 9]
MANAV SAMPADA UTTAR PRADESH

A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT

Department Of : DEMO DEPARTMENT , UTTAR PRADESH
Logged As : Demo DEPT Admin , Head Office Administrator Role : Department Administrator
Posted At : Department Head Office Logged Time : 23 Apr 2020 12:50:21 AM

# APAR Master Creafion  Depariment Adminisirator Reports  Transfer Module  General Query / Ulility  Online Leave  e-Profile

Performance Indicator

Prepare Eligibility List

Vacant post to be filled by transfer

Fix Transfer Ground Priority

Follow up Higher Authority Order

Run Transfer Procedure

Generate Transfer Order

Publish Transfer Order
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After Transfer procedure execution, Draft list will be generated and verified. Transfer
Order shall be generated from below option

= k3 = =
e A HRMS APPLICATION FOR EMPLOYEE MANAGEMENT _

Department Of : DEMO DEPARTMENT , UTTAR PRADESH
Logged As : Demo DEPT Admin , Head Office Administrator Role : Department Administrator
Posted At : Department Head Office Logged Time : 23 Apr 2020 12:50:21 AM

#h  APAR Master Creation  Depariment Administrator  Reports  Transfer Module  General Query f Utility  Online Leave  e-Profile

Performance Indicator

Prepare Eligibility List
@ Draft Order List Vacant post to be filled by transfer

Draft Order Type * Transfer Fix Transfer Ground Priority

Draft List * Follow up Higher Authority Order
ADD NEW DRAF] Run Transfer Procedure
Generate Transfer Order
Publish Transfer Order
Header Of List *

o

VERIFY LIST & GENERATE ORDERS

Draft List

Mo Records Found;
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After Verification of Draft list & Order generation, Transfer Order will be published and
print from publish transfer option-

FUSLEU AL @ UeEpdiungrie medu uince LOYyyed 1une [ L3 ARPI LAUL0 LLAIDULELL AF

#  APAR Master Creation  Depariment Administrator  Reports ~ Transfer Module  General Query / Ulilitly  Online Leave  e-Profile

@ Print Orders

Order Type * Transfer T
Order By * test authority b
Select List to Print * --Select-- b
File Number 111

Add Text

e en tra ferred as per the Tr = B icy
Text at the Top * ve been transferred as per the Transfer Policy

with immediat

i
Text at the Middle * The above employees are requested to take charge of their position in the
new posting offices immediately.
i
Text at the B m Copy to all concernad officials
P
Authorised Employee Department ™ --Select-- v

Authorised Employee PMIS Code *

Order's Made By *

GEMERATE PDF OF ORDERS
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Thanks



